
[DRAFTING DIVISION] 
[STREET ADDRESS] 
[CITY, STATE, ZIP CODE] 
[MONTH, DAY, YEAR] 

[MR./MRS./MS.] [COMPLETE NAME OF POC] 
[TITLE, IF AVAILABLE] 
[NAME OF COMPANY] 
[PHYSICAL STREET ADDRESS - NO P.O. BOX] 
[CITY, STATE - NO ZIP CODE] 

DEAR [MR./MRS./MS.] [LAST NAME]: 

Under the authority of Executive Order 12333, dated 
December 4, 1981, and pursuant to Title 18, United States Code 
(U.S.C), Section 2709 (Section 201 of the Electronic Communications 
Privacy Act of 1986) (as amended, October 26, 2001), you are hereby 
requested to provide to the Federal Bureau of Investigation (FBI) the 
name, address, and length of service of [person or entity] [persons 
or entities] to whom the following telephone [number is or was] 
[numbers are or were] registered: 

[TELEPHONE NUMBER(S) (000) 000-000]: 

[RELEVANT TIME PERIOD]: [ON SPECIFIC DATE] 

or [FROM [SPECIFIC DATE] to [SPECIFIC 
DATE] or [PRESENT] 

In accordance with Title 18, U.S.C, Section 2709(b), I 
certify that the information sought is relevant to an authorized 
investigation to protect against international terrorism or 
clandestine intelligence activities, and that such an investigation 
of a United States person is not conducted solely on the basis of 
activities protected by the first amendment to the Constitution of 
the United States. 

You are further advised that Title 18, U.S.C, Section 
2709(c), prohibits any officer, employee or agent of yours from 
disclosing to any person that the FBI has sought or obtained access 
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to information or records under these provisions. 

You are requested to provide records responsive to this 
request personally to a representative of the [DELIVERING DIVISION] 
of the FBI within [xxxx] business days of receipt of this request. 

Any questions you have regarding this request should be 
directed only to the [DELIVERING DIVISION]. Due to security 
considerations, you should neither send the records through the mail 
nor disclose the substance of this request in any telephone 
conversation. 

Your cooperation in this matter is greatly appreciated. 

Sincerely yours, 

[ADIC/SAC NAME] 
[ASSISTANT DIRECTOR IN CHARGE/ 
SPECIAL AGENT IN CHARGE] 


