
[ DRAFTI NG DI VI SI ON] 
[ STREET ADDRESS] 
[ CI TY,  STATE,  ZI P CODE] 
[ MONTH,  DAY,  YEAR] 

[ MR. / MRS. / MS. ]  [ COMPLETE NAME OF POC] 
[ TI TLE,  I F AVAI LABLE] 
[ NAME OF COMPANY] 
[ PHYSI CAL STREET ADDRESS -  NO P. O.  BOX] 
[ CI TY,  STATE -  NO ZI P CODE] 

DEAR [ MR. / MRS. / MS. ]  [ LAST NAME] : 

Under  t he aut hor i t y of  Execut i ve Or der  12333,  dat ed 
December  4,  1981,  and pur suant  t o Ti t l e 18,  Uni t ed St at es Code 
( U. S. C) ,  Sect i on 2709 ( Sect i on 201 of  t he El ect r oni c Communi cat i ons 
Pr i vacy Act  of  1986)  ( as amended,  Oct ober  26,  2001) ,  you ar e her eby 
r equest ed t o pr ovi de t o t he Feder al  Bur eau of  I nvest i gat i on ( FBI )  t he 
name,  addr ess,  and l engt h of  ser vi ce of  [ per son or  ent i t y]  [ per sons 
or  ent i t i es]  t o whom t he f ol l owi ng t el ephone [ number  i s or  was] 
[ number s ar e or  wer e]  r egi st er ed: 

[ TELEPHONE NUMBER( S)  ( 000)  000- 000] : 

[ RELEVANT TI ME PERIOD]:  [ ON SPECI FI C DATE] 

or  [ FROM [ SPECI FI C DATE]  t o [ SPECI FI C 
DATE]  or  [ PRESENT] 

I n accor dance wi t h Ti t l e 18,  U. S. C,  Sect i on 2709( b) ,  I 
cer t i f y t hat  t he i nf or mat i on sought  i s r el evant  t o an aut hor i zed 
i nvest i gat i on t o pr ot ect  agai nst  i nt er nat i onal  t er r or i sm or 
cl andest i ne i nt el l i gence a ct i vi t i es,  and t hat  such an i nvest i gat i on 
of  a Uni t ed St at es per son i s not  conduct ed sol el y on t he basi s of 
act i vi t i es pr ot ect ed by t he f i r st  amendment  t o t he Const i t ut i on of 
t he Uni t ed St at es. 

You ar e f ur t her  advi sed t hat  Ti t l e 18,  U. S. C,  Sect i on 
2709( c) ,  pr ohi bi t s any of f i cer ,  empl oyee or  agent  of  your s f r om 
di scl osi ng t o any per son t hat  t he FBI  has sought  or  obt ai ned access 
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t o i nf or mat i on o r  r ecor ds under  t hese pr ovi si ons. 

You ar e r equest ed t o pr ovi de r ecor ds r esponsi ve t o t hi s 
r equest  per sonal l y t o a r epr esent at i ve of  t he [ DELI VERI NG DI VI SI ON] 
of  t he FBI  wi t hi n [ xxxx]  busi ness days of  r ecei pt  of  t hi s r equest . 

Any quest i ons you have r egar di ng t hi s r equest  shoul d be 
di r ect ed onl y t o t he [ DELI VERI NG DI VI SI ON] .  Due t o secur i t y 
consi der at i ons,  you shoul d nei t her  send t he r ecor ds t hr ough t he mai l 
nor  di scl ose t he subst ance of  t hi s r equest  i n any t el ephone 
conver sat i on. 

Your  cooper at i on i n t hi s mat t er  i s gr eat l y appr eci at ed. 

Si ncer el y your s, 

[ ADI C/ SAC NAME] 
[ ASSI STANT DI RECTOR I N CHARGE/ 
SPECI AL AGENT I N CHARGE] 


